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Hacrosmee Ilonoxenne omnpejesiseT OCHOBHBIE 3aJayy, IOPSAAOK U
opramzauuio pabotsl npuémuoit komuccuun OI'BITOY TMK (nanee — Kosuienk).

I. OBIIUE ITOJIOKEHMSL.

1.1. TlpueMHas KOMHCCHS KOJUIEI)KAa OpPraHW3yeTcs M BBITIOJHCHUS
KOHTPOJBHBIX UUGbDP I[pHeMa, ONPEeAeJIeHHBIX T[OCYIapCTBEHHBIM  3a/laHHeM
JenapramenTa ob6pasoBaHus VBaHoBckol obnactd, mnpuema JOKYMCHTOB
MOCTYNAOMUX Ha OOydeHHe [0 MpOorpaMMaM CpEJHEro MpoheCCHOHANBHOTO
00pa30BaHus, TPOBEASHHUS MPOLEAYD 3a4NCIIeHHU.

1.2. Tlpuemnasi KOMHCCHsI o0ecreuHBaeT COONIOJACHHE TPaB TpaxiaH Ha
obpazosanue, ycraHosieHHbXx Komnerutyuueil P®, 3akonomatennctBoM P,
IJIaCHOCTH M OTKPBITOCTH 1IPOBEACHHUSI BCEX HTAIIOB IIpUEeMa.

1.3. Opranu3alnoHHO-TIPABOBEIMH  OCHOBAMH JIEATENBLHOCTH TIPUEMHON
KOMMCCHH SIBIISIFOTCSL:

e Koncturyuus Poccutickoit denepanin;,

e ®DejnepanbHbiii 3ak0H 0T 29.12.2012 Ne 273 — @3 «O06 oOpasosaHnu B
Poccuiickont Oepepanuny;

e Ilpukaz MunucrepcTBa oOpasoBaHMss W Hayku Poccuickoit
®eneparmu ot 14 utoHs 2013 r. Ne 464 «Ilopsiok opranu3alliy U OCYLIECTBIICHHS
o0pazoBaTeNbHON JIesTeNbHOCTH 110 00pa3oBaTejIbHBIM IPOTpaMMaM CPEAHEro
1podeCcCUOHATBHOI0 00Pa30BaAHUN;

e VYcras OI'BIIOY TMK;

o Ilpasuna npuema B Ol BITOY TMK;

e llHble HOPMATHBHO-IIPABOBLIE AKTHI.

1.4. IlpepcenareneM MprueMHON KOMUCCHH SBISCTCSA AUPSKTOP KOJUIEKA.

[Ipescenarens IpUEMHON KOMUCCHH PYKOBOJMT JEATENBHOCTHIO NPUEMHOMH
KOMHUCCHH, OIpeaenseT 00S3aHHOCTH €€ 4YJIEHOB, HECeT OTBETCTBEHHOCTb 3a
BBITIOJIHGHHE ~ YCTAHOBIEHHBIX KOHTPOIBHLIX —LU(pP mnpuema, cobntojeHne
3aKOHOMATENICTBA M HOPMATHMBHBIX  [PABOBBIX  JOKYMEHTOB B  001acTd
o0pazoBaHus, yTBepKaaeT TpaduK TpHeMa IPaKAaH WieHaMH MpUeMHOH
KOMHCCHH.

1.5. CocraB nprHeMHON KOMHUCCHH YTBEDXKIACTCS MPUKA30M IAMPEKTOpa
KOJIJ1eJKa, B KOTOPOM OIIpeerisieTCsl ee epCoHalIbHbIN COCTaB.
B cocraB mpueMHOH KOMUCCHM BXOIST:
e npexcejarellb, 3aMeCTHTEb IpeJcenaTes IPUEMHON KOMUCCHH;
e OTBETCTBEHHBIN CEKpeTaph IPHEMHONH KOMHUCCHH;

e uJIeHBl KOMHCCHH (Tleparorundeckie paoTHUKH KOJIAGKYMENT noanmcax
B cOCTaB MPHEMHON KOMHCCHH MOTYT OLITh BKIIOUEHBI TITO CUlAcpar A0 )
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o0nacTd W opraHa MeCTHOTo ympasieHust (r.0.TelikoBo), npencTaBHUTENN
NPEeINPUATHH, YYPEKIEHMH M HWHBIX OpraHu3alliiél, I KOTOPLIX BeJeTcs
IOJr0TOBKa paboynX KaJpOB U CIICHHANTHCTOB.

1.6. Cpox nommomo4yuid MpUeMHOH KOMHCCHM - OIMH roj. IlpuemHas
KOMHCCHSI HAauMHaeT paboTy He Mo3jHee, YeM 3a TpU Mecslla 0 Hadaga IpHeMa
JOKYMEHTOB.

[TorHOMOYMST TIpHEMHOH KOMHCCHH B BONpOCax OpraHu3aldd TpHeMa,
nepeBoa ¥ BOCCTAHOBJICHUS oOyuaromuxcs onpenessrores Yerasom OI'BIIOY
TMK 1 npukazamu nupekTopa KoJiemIKa.

1.7.  3amecrtutenem rpejacenaresss HNPUEMHOM  KOMHCCHMM  SIBJSIETCS
3aMECTUTE/Ib JUPEKTOPA 110 y4eOHO-BOCITUTATRIILHOM padoTe.

1.8, Pabory mnpueMHON KOMHCCHH KOJUIE/DKA M JEJONPOH3BO/ICTBO
OpraHu3yeT OTBETCTBEHHBIH CEKpeTapb, KOTOPBIA Ha3HA4daeTCs IUPEKTOPOM

KoJ1eoKa.

1.9. OTBeTcTBeHHBIN CeKpeTaph:

® OCYLIECTBISIET IIaHUpOBaHHUE, UH()OPMALHOHHYIO "
Npo(QOPUEHTALIMOHHYIO PabOTy KOJIEKA;

® OpraHusyeT paboTy CO LIKOIaMH, OT/eJlaMi 00pa3oBaHusl, LEeHTPaMu
3aHITOCTH HACEeJIEHUS C LEJIbIO IPUBJICUCHHS Ha y9eOy B KOJIIEK;

® - COCTaBJIACT IIJ1aH pa6OTBI HpHCMHOﬁ KOMHCCHH,

® TOTOBUT HOPMAaTUBHBIE JOKYMEHTHI, Yy4acTBYeT B IIOJATOTOBKE
MIPOEKTOB MIPUKA30B AUPEKTOPA, KACAIOUIMXCS padOThl MPUEMHON KOMHCCUH;

® KOHTPOJIUPYET IIPaBUIBLHOCTD o(opMIIeHHS JOKYMEHTOB
[OCTYIAIOLIHX;

¢ TIPpOBOAUT CO6€C€,HOBaHI/I€ C NOCTYIAIOIKUMHU M UX POIUTEIISIMU,

® opraHusyeT y4yeOy, HHCTPYKTaK TEXHUUYECKOTO MepCcoHaia MpHeMHOM
KOMHCCHH, a TAKXKe OCYLLIECTBISIET ONepaTHBHOE PYKOBOACTRBO ero paboToM;

¢ TOTOBHUT MaTeCpHalibl K 3aCCIJaHHIO HpHGMHOﬁ KOMMCCHH,

® KOHTPOJHUPYET MPaBUIBHOCTD opppmiaerus:  [OKYMEHT, ROANUCAY
SNEKTPOHHOU NOANMKUCHIO
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II. Opranuszanust padoThl NPHEMHON KOMHCCHH H J€JI0NPOH3BO/ACTBA

2.1. Oprasuzaius pa0doThl NPUEMHOHM KOMHCCHH W [€JOMPOU3BOACTBA
JODKHA obOecreuuBaTh COOMIOJEHHE TNpaB TpakJaH Ha o0pasoBaHHe U
BBLINTOJIHEHHE TOCYIAPCTBEHHBIX TPEOOBAHUN K NpUEMY B OPraHU3allud CPeAHero
npodeccrHoHaTLHOro 00pa3oBaHusl.

2.2. Pabora mpHeMHOH KOMHCCHM O(QOPMIIIETCS IPOTOKONAMH, KOTOpBIC
MOJIUCHIBAIOTCH TIpecenareeM HIM €ro 3aMeCTUTEIeEM W OTBETCTBCHHBIM
cexpeTapeM NMPUEMHON KOMUCCHHU.

2.3. Pelrenus npreMHOM KOMUCCUU IIPUHUMAIOTCS B CTPOIOM COOTBETCTBHH
C JIeWCTBYIOIIMM 3aKOHOJATenbCcTBOM Poccuiickord @enepaiuu, 3aKOHaMH H
HOPMATHUBHBIMU IIPaBOBBIMH aKTaMHU  KOJUIEKA  MPOCTHIM OOJILIIMHCTBOM
roj0coB (IIp¥ HANUYUK He MeHee 2/3 yTBepKIEHHOIO COCTaBa), B TOM YHCIIe, TIPH
BO3HUKHOBEHUM  BOMNPOCOB, HE  MPEeAYCMOTPEHHBIX  COOTBETCTBYHOLIMMHU
JIOKYMEHTaMHU.

2.4. OTBEeTCTBEHHBIIl CeKpeTaph MPHUEeMHON KOMHCCHHM 3a01aroBpeMEeHHO
FOTOBUT pa3lMYHble HHPOPMAIMOHHBIE MaTepHabl, ONaHKH HEOOXOANMOH
JNOKYMEHTALUK,  O(QOPMIISIET CIPABOYHBIC MATEPUaibl 10 CHELHAIbHOCTAM U
HarpaBjleHusiM,  O0pasibl  3alOMHEHMS  JOKYMEHTOB  adWTypHCHTaMH,
obecredyrBaeT yCIOBUs XpaHEHU JOKYMEHTOB.

2.5. Jlo nadajga IpuemMa JOKYMEHTOB IpHEMHAs KOMMCCHS KOJUIe/lKa
ompe/ielisieT v 00BSIBISAET CleayIoLee:

2.5.1. He mo3nuee 1 despans:

e c)KEroJHble MpaBuiia pyuemMa B KoUK,

e repededb mnpodeccHit M CIenManbHOCTEH, HA KOTOPbIE KOJUIEIK
OOBSABIAET MpPHEM B COOTBETCTBMM C JIMIIEH3HEH Ha [IPaBO  BEACHHUA
00pa3oBaTeIbHON AeATENbHOCTH,

® KOJWYECTBO MECT B OOIIEKUTHH, BBLACIEHHBIX JIE HMHOIOPOJHHX
obyJaruxcs;

e 0o0paszell JOroBOpa Ha OKa3aHHe IUIATHBIX 00pa3oBaATE/bHBIX yCIIYT.

2.5.2. He mozauee 1 uroHs:

4 O6HI€€ KOJIMYECTBO MECT IJIsd INpHUeMd ITo KaH(IIOI/Iﬂﬁw.HﬁWEQ J41
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® KOJIMYECTBO  OIO/DKETHBIX MecT Ul  [pHUeMa [0  KaKIOH
CTIEIIMAIbHOCTH U NPO(eCcCUu.

Bces wabopManus nomemiaercss Ha WHGOPMaLMOHHOM CTEHJE NPHEMHOMN
KOMHCCHH opumanpHOM calfTe KoJulejka, Ie  TakKe pa3sMeIarorcs:
KCCPOKOTIHUS JIMIEH3WH Ha TpaBO BeACHHUS 00pa30BaTe/ILHOH JEATEIBHOCTH I10
COOTBETCTBYIOLIMM  HaIMpaBlICHUSM  [OATOTOBKH  padoyux, CIyKalUxX U
CIICITHATTUCTOB; CBU/ICTEJILCTBO O FOCY/IapCTBEHHON aKKPEAUTAIINH.

[TocTymaromieMy IpeIoCTaBIsIeTCs] BO3MOXKHOCTb O3HAKOMUTHCS C Y CTaBOM
KOJIIe/Ka, C COJIepKaHHEM OCHOBHBIX 00Opa3oBaTENbHBIX MPOrpaMM, a TakKKe
APYTUMH DOKYMEHTaMH, PerjaMeHTHUPYIOIHMH OpraHu3aluio o0pa3oBaTeIbHOro
npoiiecca ¥ paboTy IpUEMHON KOMHCCHUH.

B nepuos nprueMa JOKYMEHTOB NPUEMHAss KOMHUCCHS KOJUIEDKA €KEAHEBHO
MHGOPMUPYET MOCTYNAIOLWHUX O KOJHUYECTBE NOAAHHBIX 3asBJICHWH M KOHKYpCeE,
opraHusyeT GYHKIIHOHUPOBAHHE CIIElUaIbHbIX Tele(OHHbIX JUHUN 1 OTBETa Ha
BOIPOCHI TOCTYMAIOLINX.

Mudopmanus o KOJAMYECTBE IMOJAHHBIX 3asABICHUNA NPEACTABIACTCS B
COOTBETCTBUHU C TIpaBUJIaMU [IpUeMa JOKYMEHTOB.

1. Opranusanus npuémMa JOKyYMEHTOB

3.1. Jlns mocTyruieHUsT B KOJUIGIK [OCTYyHAIOLIMK IOAAET 3asgBIEHUE O
mpueMe U HeoOXoAuMble JIOKyMeHThl. [logada 3asBileHHS U IOKYMEHTOB
PErucTpPUPYIOTCS B CIIELMalIbHBIX Ky pHaJax.

Jlo Hauama TippeMa JOKYMEHTOB JIHCTBI KYPHAJIOB HYMEpYyIOTCs,
MPOIINBAIOTCS U ONEYaTHIBAIOTC. B IeHb OKOHYaHUs IIpHeMa TOKYMEHTOB 3allicu
B OKypHaJaX 3aKpbIBAlOTCS HWTOroBodl ueproi. Yepra, mnposoauMmas rmocie
OKOHYaHUs TpHeMa JIOKYMEHTOB, (UKCUPYETCS IOAIMUCHLIO OTBETCTBEHHOIO
CeKpeTapsl U CKpEIUIsieTcsl 1edaTsio.

3.2. Ha xakjioro IIOCTYMNAIOLIEro 3aBOJIUTCS JIMYHOE [0, B KOTOPOM
XPaHITCSl BCE C/IAaHHBIE JOKYMEHTBI. [MocTynaromeMy BbLAAETCS PACIIMCKA O
npueMe JJOKyMEHTOB.

JKypHanbl peructpaliid M JUYHbIE JAeJa IOCTYIAIOUIMX XPaHIATCS Kak
JAOKYMEHTBI CTpOroi oTdeTHOCcTH. CpoK XpaHeHHs JKypHaIOB peruacTpanuu
cocrasigeT 1 ros.

3.3.Ipuémuas KOMUCCHS odecreunBaeT [IOCTYTAIOLLEMY
KB (QUUMPOBAHHYIO KOHCYJIBTAMIO MO BCEM BOIPOCAM, CBA3AHHLIM C IoJaquch
3asIBJICHUSI O TIpUEMe H JJOKYMEHTOB.

()
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3.5. IlpueMHast KOMHCCHS B COOTBETCTBHH C ITOJIyUeHHBIMH OT a0UTypHEeHTa
JOKYMEHTaMU MPUHUMAET pelleHre o NMpHeMe MOCTYNAIOUIero U u3BellaeT ero 0o
3TOM B CpPOKH, onpefeseHHble [IpaBunamu mpuema B KOJIEK.

1V. llopsaaok 3aunciaenus

4.1. Peuienue npueMHOM KOMUCCHHM O 3aYHUCJICHUM B COCTaB O0YyYalOLIMXCS
oGopMIILeTCSI TPOTOKOIOM.

4.24. Tlo ucTedyeHUH CPOKOB IMPEJICTABICHUS OpPUTUHAJIOB JOKYMEHTOB
roCyIapCTBEHHOro obpasua 00 o0pa3oBaHHUH, HA OCHOBAHUM PELIEHUS ITPUEMHOMN
KOMUCCHH, TUPEKTOPOM B YCTAHOBJIEHHBIE CPOKU U3JAETCs [IPUKA3 O 3aUUCIIEHUU
UL, PEKOMEHOBAaHHLIX MPUEMHONH KOMHCCHEH K 3a4MCIIEHHIO U NIPeACTaBUBLINX
OpUI'MHall ~ JOKyMEeHTa  T[OCYyJapCTBeHHOro  obpasma o0  oOpa3oBaHHH.
[lpunoxeHnueM K TpHUKazy O 3a4UCIEHUM sIBJseTcs MO(AaMUIBHBIN IepedeHb
yKa3zaHHBIX Juil. [lpuka3 ¢ OpuiiokKeHweM pasMelaercss Ha MH(MOPMalUOHHOM
CTeH/e MPUEeMHOM KOMUCCUU U Ha O(UIMAIIBHOM CalTe KoJuIeKa.

4.3. Tlpuka3 o 3a4uC/ICHUM JHIl, UMEIOIIUX [IpaBO Ha MOCTyIUIeHHe Oe3
BCTYIIUTEIABHBIX MCIBITAHUN, H3JaeTcss [0 HCTEeHEeHMH IIATH JHEH Iocle
3aBeplICHUs IIpHeMa JOKYMEHTOB M BBHIBEILIMBAeTCS Ha O(PUIUAIBHOM CaiTe U
HH(OPMALIMOHHOM CTEH/IE IPUEMHONH KOMHCCHH.

4.4, TlocTymarommM, 3a4UCICHHBIM B COCTaB OOYYAIOILMXCsl, BBIAAIOTCH
CIpaBKH JUIS  TPEJACTABICHUS B OKOHYCHHble MMH 00leo0pa3oBaTellbHble
VUPEIKAEHUS, a Takke Juis O(QOpMICHUS YBOJbHEHMsI ¢ paboTbl B CBS3U C
MOCTYTUIEHUEM B KOJLICUK.

4.5. OTHpaBKa JOKYMEHTOB JIMIaM, HE JSBHUMBIIMMCI H4 3aHATHI,
O(l)OpMHHCTCSI 3aKa3HbIM NMHUCBMOM C YBCIAOMJICHHEM MW IIPOU3BOAUTCSA B TCHUCHUC
MecCsLa nocJjie Havalzia 3aHSITUH.

V. Oruernas AOKYMCHTAUHA HpﬂeMllOﬁ KOMHCCHH

5.1. lns mpoBejieHUs IpremMa FOTOBUTCS ClleAylollas JOKYMEeHTaLks

OJIaHKHY 3asiBJIeHUH O MTpHeMe B 00pa30BaTelbHOE YUPEKIEHHUE,
PETUCTPAIIMOHHEIH KypHas (KypHAaJIbL);

nanky it GOPMUPOBAHUS JIMUHBIX €71 TOCTYIAIOIIINX;
OJaHKM PacIUCOK O IpUeMe JOKYMEHTOB;

OJIaHKH CITPABOK O 3aYHCIIGHHH B COCTaB 00yJaIoINXCsl.

JloKyMeHT noanucax
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5.3. PerucTtpallOHHBIM KypHall SBJSETCS OCHOBHBIM JOKYMEHTOM,
OTPAYKAIOIIUM CBEJCHUS O IOCTYNAIOIIMX ¢ MOMEHTa I[OJadd 3adBJICHHUA [0
3QUUCICHUS. B KOJJIEIDK WJIM BO3BpaTa JOKyMEHTOB. B KypHalle (pUKCHPYIOTCS
CJIeYIOLIHE CBEICHHUS:

OO adbutypueHra;

e JOMAIHUil ampec, KOHTAKTHBIN TeeoH;

e JaTa rpuema 3asiBJIEHUs U JOKYMEHTOB;

e CBeJEHMs O 3auMCICHHUM WM OTKaze B 3a4MCIICHMM U BO3BpatTe
JIOKYMEHTOB.

5.4. B 1u4HOM jlee a0UTypUeHTa XpaHsTCs Bce CAaHHble JOKyMeHThl. Ha
TUTYJBHOM  JIHCTE YKa3bIBAIOTCH BCe HEOOXOIUMBIC  PCKBU3UTBI: OUO,
HalMEHOBaHHe CHelMaNbHOCTH uau rnpodeccuu, (Gopma oOydueHust, TepeyeHb
JIOKYMEHTOB U T.1.

[Tocyie 3auMcieHds JHYHBIE [Aela 3a4MCIEHHBIX B COCTaB CTYACHTOB
nepefaoTes B yueOHyI0 dYacTh Add (QOPMUPOBAHHS JMYHBIX JeJI CTYACHTOB,
JTWYHBIEe JeJla HE3aYMCJICHHBIX XPAHSITCS Kak JOKYMEHTbI CTPOrOH OTYETHOCTH B
Teyenue 1 roja.

5.5. Pacnucka o mpyeMe JOKyMEHTOB JIOTKHA COAEPKATh MOJIHBIN epeHeHb
JOKYMEHTOB, TIOJYYEHHLIX OT aOUTYPHEHTA, KOIHUsl PACIHUCKH C TOMIHCLIO
oCTaéTcs B THTHOM Jiesie aDUTypHUeHTa.

5.6. B kauecTBe OTUETHBIX JOKYMEHTOB IpHU IpoBepke paloThl MPUEMHON

KOMMCCHH BBICTYTAOT:

® TIpUBHIIA [IPHEMA B KOJUIEDK;

¢ JIOKYMEHTBI, [MOJATBEPIKIAIOIHe KOHTPOJbHbIE UHU(PbI MpHeMa Ha
HOBBIN yUeOHBIHA TOL;

e [PUKA3bI [10 YTBEPAKICHUIO COCTaBa [IPHEMHON KOMHCCHH;

e [IPOTOKOJIBI IIPHEMHON KOMUCCHH,

e SKypHAJbl PerHCTPaLUU JOKYMEHTOB ITOCTYNalOIIHX;

e JlOroBopa Ha IulaTHOe OOyueHHe ¢ (QU3MYECKUMH W IOPHIMUECKHMU
JTAIAMU;

e JMYHBIE Aejia MOCTYMAtoLINX;

e IIPHKA3bl O 3a4HCJICHUHU B COCTAB 00YYaIOIMXCSL.

JloKyMeHT noanucax
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